Immigration Compliance and
Reporting Requirements

For Local Education Agencies
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We did some

analytics
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88% of LEAs Reported

Doing Business with

Vendors that Fell Under « LEA's Submitted Information
Tltle 13 ReCIUIrementS = LEA had nothing to Submit




Expenses with Law Firm

Consulting Services

Electrical Services

Land Surveyors

Tree Surgeon

Body Shop

Engineering Services

IT Services

Construction Company Services

Waste Management Services

Roofing Company Services




What is the Takeaway?

The LEAs are doing a great job
of submitting their immigration
reports.

Increased Emphasis is
needed to assess what
needs to be reported.




Title 13

Compliance
Reqguirements

7 ' REGULATIONS
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Two Public Employer Requirements
under O.C.G.AA13-10-91

Amust register and participate in the
federal work authorization program to
verify employment eligibility of all new
hires.

AMay not enter into a contract for the
aLIKeaAOl f LISNFZ2NNI Y-
unless the contractor registers and
participates in the federal work
authorization program.




Use EVerify to confirm
l?h employment eligibility of al
new hires.

Complete verification process
GAUKAY o RlIe&a 2

A S Q8

Verification

employment.

of New

H | es Will receive results within 24
36 hours of verification
request.

EVerify administered by the U.S.
Customs and Immigration Service.
website is: https://www.uscis.gov
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https://www.uscis.gov/

AA public employer cannot enter
Into a contract for thghysical
performance of servicesnless
the contractor registers and
participates in the Federal Work
Authorization Program.

|

Federal Work Authorization Program is
commonly referred to as: &erify!
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5STAYSR | aXiKSs
performance of labor and
services using a bidding
process or by contract

wherein the labor or

services exceed $2,499.99.

Includes routine
operation, repair, and

) maintenance of existing
of Services structures;

Includes services needed
for normal operations.

Physical
Performance

t SNJ 0KS 1 002Ny
A Purchase Order is a Contract.
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Exceptions

Individual licensed
pursuant to Title 26 or
Title 43 of OCGA or by
the State Bar of Georgia

Contracts between two
public employers
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Documenting
Contractor
Compliance

Locate Affidavit at:

AOb,tain a Qotarized affidavit that
aul gdsSaxXx
AThe contractor uses the federal
work authorization program

AThe contractor will continue to
use program for duration of
contract

AE—Verify number and date of
authorization

AAffidavit required even Iif
contractor only has one employee

http://www.audits.ga.gov/INALGAD/section_3_affidavits.html
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Contractor Affidavit under 0.C.G.A. § 13-10-91(b)}(I)

The undersigned contractor ("Contractor") executes this Affidavit to comply with O.C.GA § 13-10-91

é}efb

related fo any contract to which Contractor 1s a party that 15 subject to 0.C.G.A § 13-10-9]1 and hereby

verifies 1ts comphance with O.C.GA § 13-10-91, attesting as follows:

a) The Contractor has registered with, iz authorized to use and uses the federal work
authonzation program commonly known as E-Verify, or any subsequent replacement
prograny,

b) The Contractor will contimue to use the federal work authorization program throughout
the confract penod, mmchidmg any renewal or extension thereof;

¢} The Contractor will notify the public employer in the event the Contractor ceases to
utihize the federal work autherization program durmg the contract period, including
renewals or extensions thereof:

d) The Contractor understands that ceasing to utilize the federal werk authorization
program constitubes a material breach of Confract;

2) The Contractor will contract for the performance of services in satisfaction of such
contract only with subconfractors who present an affidavit to the Contractor with the
information required by O.C.GA § 13-10-91(a), (b), and (c);

f) The Confractor acknowledges and aprees that this Affidavit shall be incorporated into
any contract(s) subject to the provimions of O.C.G A § 13-10- 91 for the project histed
below to which Confractor 15 a party after the date bereof without further achon or
consent by Contractor; and

g) Contractor acknowledges 1is responsibility to subouat coples of any affidavits, drvers'
Licenses, and identification cards required pursnant to O.C.GA § 13-10-91 to the public

employer within five busmess days of receipt.

Federal Work Anthorization User Identification Number Drate of Anthorization
Mame of Comiractor Wame of Project
Mame of Public Employer

I hereby declare under penalty of perjury that the forezoing is troe and correct.

Executed on 20 im (city), (state).

Sipnamre of Authorized Officer or Agent

Printed Name and Title of Anthorized Officer or Agent

SUBSCRIBED AND SWOEM BEFOERE ME
ON THIS THE DAY OF 20

MOTARY PUBLIC
My Commission Expires:

4
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Retained for 5 years

New affidavit required each time you contract with a vendor

Obtain affidavit in advance of awarding the bid

Contractors must obtain similar affidavits from scdntractors
(must be submitted to public employer within 5 days of receipt)

Affidavits




Contractors
with No

Employees

Entities must still verify eligibility to work in the

United States

| DQ&a hF¥FFAOS erygk
that verify eligibility through its
RNAJSNXRa f AOSya:

+SNATFEe (dKNRdIAAK
State ID
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Statewide Contracts

For statewide contracts, DOAS obtaingdfify
Number and affidavit.

Entities can use information obtained by DOAS.

EVerify Affidavit located in TGM (within the
attachments)

Entities must still include on annual report.
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Title 13
Reporting

Requirements I% "



Title 13
Reporting

Requirements

Requirements outlineg
in O.C.G.A850-36-4
(d) (2) and (3).

Reporting period is
December k
November 30.

Include every
contractor hired that
meets the definition of

alLKeahAoOlf
2F aSND

Reports due no later
than December 31of
each year.

System will open on
November %

Every entity must submit
report, even if they have
no contracts defined as
GLK&aAOolf L

aSNIAOSa




Report Must I ncludeé

wName and Address of Contractor J

wYes/No Response of Whether Contractor Must Submit
EVerify Number

J

\

wEVerify Number if Required

wDate of Contract J
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Requested Optional Information

olContract Number

v wContract Amount
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Example of File Layout

Name of Contractor | City Zip | Contractor Date of | Contract | Contract
Contractor Address Code |E-verify # Contract | Number | Amount

TheTreeService 20 NorthRd  Decatur 30030 [4/2013 21345  3500.00
AGood Company 123 Dover St  Destin ~ FL 32147 78544 N 12 45000.00
XYZ Company 44 Rightway Albany  GA 39999 1235 N 25 7800.00
John Doe POBox222  Savannah GA 31417 Y 99  100000.00
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Tips to Faclilitate Title 13

wSLI2Z NI AY 3IX

A Plan Ahead
A Know what account codes may involve services to be
v reported
I A Have a process for identifying vendors at the front
end

v ] A Have a process in place for gathering/storing affidavits

A Review completed affidavits to ensure they are complete
v E— and EVerify Number meets criteria

A Keep a spreadsheet throughout the year to include
information that needs to be reported.
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Filing Your Annual
Report




Collection System

ADOAA uses a wellased
system to collect reports.

AAccess system at:
https://www.audits.ga.gov/auth



https://www.audits.ga.gov/auth

Collection
System -

Points to
Remember

Must have an May access
account to multiple
access applications or
collection entities under
system. an account.




Login/Account Creation Process

Department of Audits and Accounts Portal

|

,

Forgot Password? ’

CREATE AN ACCOUNT

Your user name is yourraail address.



Application Link

Department of Audits and Accounts Portal

Below are the applications you currently have access to. Click the tile to enter the system.

Immigration and Salary And Travel
Reform Act

Collection System

OHN A

Architectural and DOAA File

Engineering Collection System
Collection System

NPO Contract Data
Submissions

Submissions

—
)
-

The Immigration and Salary And Travel The Architectural and [l DOAA Audit File NPO Contract Data

To request access to an application click the tile below. Once you have access it will appear in the area above.

Expenditures of
Federal Awards

Expenditures of

You have access to all applications

TIGA - Payments
And Obligations
Submission

F

Open GA Data

Findings Collection
System

Findings Collection
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Immigration Collection System

' Immigration & Reform Act Collection System

Select Organization:  Audits and Accounts, Department of ﬂ Submission Period: 2018ﬂ

A Instructions a FAQ D Contact

Please select from the following sections to begin:

Section 1 Status

@ Please Enter / Confirm your E-Verify #

MNeed Response

Section 2

@ Title 13: E-Verify Contractor Reporting Need Response

Section 3

@ Title 36-60-6: Issuance/Reneawal of Business Licenses Not Required

MNeed Response

Aoy

@ Title 36-80-23: Sanctuary Policy

Section 4

@ Title 50: Public Benefit Reporting Need Response

]

For Technical Support please call: 404-732-9100 or email webmaster@audits.ga.gov




Section 1I¢ Confirm Entity=Verify Information

Select Organization:  Audits and Accounts, Department of V| Submission Period:  2018[v/|

> Instructions a FAQ c Contact

Please provide / confirm an E-Verify number and authorization date for your organization:

7~ ™
E-Verify Number: 46249 @
Authorization Date: 06/28/2007 Format(mm/dd/yyyy) @
Organization does not meet the criteria established by the Department of Homeland Security to obtain such number: O @

- J

| & Confirm ] F
For Technical Support please call: 404-732-9100 or email webmaster@audits.ga.gov

Vd ~

This information will be preLJ2 LJdzf I 0§ SR ® Wdza i DS NJ

33




Section & Contractor Report

* Immigration & Reform Act Collection System © %
s acily,

y

Select Organization:  Audits and Accounts, Department of v Submission Period:  2018|v|

% Instructions a FAQ O Contact

Title 13: E-Verify Contractor Reporting -- Step 1 of 3

During the reporting period (Dec 1, 2017 through Nov 30, 2018) did you enter into any contracts for the physical performance of services as
defined in OCGA 13-10-90? ©

Yes O No O

For Technical Support please call: 404-732-9100 or email webmaster@audits.ga.gov
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If Entity Respond;s
ab2c¢

If an agency does
not have any

contracts that meet
the definition of
GLIKEé& aAol f
performance of
aSNIDAOSAEzE
agency must report
that in the system.

Immigration & Reform Act Collection System '
‘ iy

Select Organization:  Audits and Accounts, Department of

Q..

% Insiructions

Title 13: E-Verify Contractor Reporting -- Step 3 of 3

Submission Period: 2013

O Contact

Current Status: Started 3

Your organization has not entered into contracts for the physical performance of services as defined in OCGA 13-10-90

( during the reporting period (Dec 1,2017 through Nov 30, 2018).

Edit Response for This Question |

Based on your answers, you are not required to submit any data for this reporting period.

Please confirm your answers are correct and press "Nothing to Submit” to complete the process.

| & Nothing to Submit

p’

For Technical Support please call: 404-732-9100 or email webmaster@audits.ga.gov
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If Entity Respond:
a, Sace¢

5

A There are two ways
to enter contractor
iInformation:

A Upload a CSV file
or

A Directly enter data
into the system.
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